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INSTRUCTIONS:  Please complete a job description for each position filled by a Student Employee. A Student Referral cannot be processed without a current Job Description on file with Student Employment Services. If you change an existing job or create a new position, a new Job Description must be submitted.


	Date Submitted:  10/2/2009

	Supervisor:        

	Department:            
	Telephone:           



	Job Title:       

	Hours per week:       

	Position Request:   FORMCHECKBOX 
  New Position                           FORMCHECKBOX 
  Revised Position




     
Job Description:  (Be specific and provide detailed descriptions of duties.)


  
Minimum Qualifications:  (What skills must a student possess prior to filling this job?)

     
APPROVED BY:  ________________________________________
DATE:  ______________
                                      Supervisor


For Completion by Student Employment Services 
APPROVED BY:  ________________________________________         DATE:  ______________  
                                                Student Employment Services  
�





STUDENT EMPLOYMENT SERVICES


STUDENT JOB DESCRIPTION








Original must be on file with Student Employment Services                                                                   Revised October 2009

