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Go to GBC Home page    

Click on “MyGBC”  

Type in your 10 digit User ID and Password 

 

 

 

 

 

 

 

 

 

 

 

              Click on - Self Service  

 

 

 

 

             Then Click on - Faculty Center 
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Under “Faculty Center,” you will see: 
My Schedule 
Class Roster 
Grade Roster 

Change Term:   

 Currently default so Fall 2011 

 

Select display option: 

 Show all Classes (these are your classes only) 

 Show Enrolled Classes Only 

 

My Exam Schedule: 

 2011 Fall > Great Basin College 
 You have no final exams scheduled at this time.  

 

 

 

 

Class Roster Icon:  Click on Class Roster Icon and see 
students enrolled. 

Grade Roster:  Assign grades and post your grade rosters.  
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Click on - My Schedule:  View your classes 
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Click on – Class Roster:  View roster for individual 
classes  

From this screen you can: 
 Change class 
 Select all 
 Clear all 
 Notify selected students 
 Notify all student 
 Print Roster 

 Copy Roster to spreadsheet (Printer Friendly Version ) 

 

 

If you click on the student's name, 

you can send an email. This does not 

work from home computer or 

computer labs 
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My Links (right hand corner of screen) – add Favorites 

You can set up Favorites to save time 

 Go to Self Service 

 Go to Faculty Center 

 Click on My Schedule 

 Under My Links – click on Add Link 

 Type in “Cindy’s Schedule” and save 

 Click on Home –top of page right hand side 

 

 

 

o Under My Links, click on Refresh My Links 
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Search for classes: 

 

 

 Under Term, make sure you change to “Fall 2011” 
 Under Class Search Criteria, type in: 

o Course Subject  
o Course Number 

 Search 
 When you do a search, all sections will show 

  



MyGBC – Self-Service Center  Fall 2011  8 

 

You will see:      Open -    Closed or      Wait list 

 

 

 

 

 

 

 

If you click on a section, you will see the class detail: 
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Click on Faculty 

 Campus Community 

 Student Services Center 
o Type in “Last Name” (easier with ID) 

 Click on Name 
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Under MyGBC, you can do the following: 
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Early Alert 

 
Click Early Alert for specific student 
Following screen will appear 

 
 

 

 

 

 

 

 

 

 

 

 

Fill out the Early Alert form and click on “Send Alert” 

Make sure you add detailed information about the student. 
 
 



MyGBC – Self-Service Center  Fall 2011  12 

 

 
Grade Roster is not available for Fall classes.   
 

 
 
 
When posting an “I” or “W” you will be ask for date of 
Incomplete or Withdrawal. 
 
To change Incomplete you will have to use the process that we 
have been using in the past. 
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Example of Grade Roster: 
 
http://www.icc.edu/innovation/PDFS/peoplesoft/psFacultyGuideeServices11.pdf 

 
 

 

 

  

http://www.icc.edu/innovation/PDFS/peoplesoft/psFacultyGuideeServices11.pdf
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Review grades for accuracy.  

If you need to edit any grades, you can use the drop down menu to post grades 
directly into the Roster Grade field.  


