Interoffice Memo



[image: image1.png]GREAT BASIN COLLEGE

J




         Memo

Date:
08/13/09
To:
Faculty Senate Executive Committee
CC:

From:
Lora McCarty

RE:
Request for substitution of my Faculty Senate Committee Assignment

 

I am requesting that my duties on the iNtegrate project serve as my Faculty Senate Committee assignment for academic year 2009-2010. The items listed below are in addition to my regular workload.

· iNtegrate Project Lead - meetings 3 hours a week plus additional workload (i.e. team coordination/Risk Assessment/Communication Plan/Training Development)

· iNtegrate Shared Instance Project Lead - meeting 2 hour a week. This group also meets once a month in person for a full day meeting.

· iNtegrate Module Leads - meeting 1 hour a week
· iNtegrate Module - Student Records - meeting vary. Beginning Feb 2010 in which M-TH 8-12pm will start again plus additional homework

· Data Conversion Meetings & Additional homework to verify data & data clean up

· Shared Instance ASG monthly meetings 1-2 hours plus additional homework
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