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Teaching Role: Instructional Design

Teaching Role Definition: The dynamic process of engaging in specifically designed interactions with students that facilitates, promotes, and results in student learning.

Instructional Design Role Component Definition: Those technical skills in designing, sequencing, and presenting experiences which induce learning. Requires knowledge and skill in task analysis, the psychology of learning, the conditions of learning, and the development of performance outcomes.

Instructions: Tenured faculty are required to meet with one colleague inside or outside their department and non-tenured faculty meet with committee members, either in person, by phone, IAV or some other means to establish scores. The faculty member being evaluated enters the agreed upon scores. The faculty member notifies his/her colleague(s) that scores have been entered on their behalf. Once the form has been completed it can be viewed by the faculty member and selected colleague through the “Eye” icon at the bottom of the Final Evaluation Summary page. 

Bottom of Form

Section A: Basic Required Components for Syllabi

	Points
	This section is designed to ensure faculty have required components in their syllabi. Choose two syllabi per academic year to evaluate with a colleague and/or tenure/mentor committee. As you proceed, modify syllabi to meet the requirements. If needed revisions are completed, the point values change. Rotate syllabi from year to year before resubmitting.

The starred (*) items are required for a satisfactory score.

	Course IDs (e.g. ENG 101): [image: image8.wmf]
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	(1 point)

Course title, course number, section numbers, number of credits 
Instructor contact information including name, office location, work phone, work email 

Office hours and days 

Course catalog description including prerequisites and co-requisites 
Required texts including authors and editions and lists of other required materials, e.g. CDs, equipment 
Excellence in overall presentation including spelling, usage, and organization 
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	(1 point)

Learning outcomes 

Measurements for learning outcomes
Description of method of instruction 
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	(1 point)

Course requirements such as exams, quizzes, laboratory reports and/or research papers  
Grading criteria including point values and/or percentages and requirements for grade assignments; be sure to indicate whether minus system applies. 
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	For General Education classes only, description of how general education goals are met (1 point)
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	ADA Statement (1 point) 
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	Academic Honesty and Student Conduct Statements (1 point)
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	Attendance Policy (1 point) 
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	Course Outline/Schedule (1 point) 
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	Bibliography of literature or other sources relevant to course and/or provide student learning advice on how to succeed. (1 point)
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	Policy on missed exams and/or assignments (1 point) 
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	Expanded course description (1 point) 



 Section B: Course Design

	Points
	With a colleague or tenure/mentor committee, faculty are required to analyze and submit a plan of action for one course per academic year. Faculty can choose to analyze an additional course for more points. Use IDEA report forms, course syllabi, assignment instructions, grades, and other sources for analysis. In a short written summary, describe the analysis/reflective summary and plan of action for course design revisions.

Type the analysis and plan of action in the boxes below or upload Word documents at the bottom of the form. If you choose to upload a document, reference it in the fields provided here.
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	4 points are required for a Satisfactory or higher score.

For Course Identifier: 
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(e.g., ENG 101) 

Analysis and Reflective Summary (2 points): 
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Plan of Action (2 points): 
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	Optional second evaluation (4 points maximum)

For Course Identifier: 
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(e.g., ENG 101) 

Analysis and Reflective Summary (2 points): 
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Plan of Action (2 points): 
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Section C: Alternative Delivery Methods

	Points
	You may earn a maximum of 7 points in this section.   
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	IAV –(2 points)
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	WebCampus, course is fully online (2 points) 
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	WebCampus or other online enhancements and or Hybrid (1 point) 
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	Clinicals, laboratory classes, field classes (1 points) 
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	Contract training classes (1 points) 



 Section D: Course Revision

	Points
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	Significant course revision: 50% of overall content which may include lectures, laboratory exercises or experiments, textbook changes, assessment tools, delivery method and/or conversion to online (1 points for each course) 
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	Develop new course that enhances programs or meets program requirements; can be overload or voluntary (1 points for each course) 


Section E: Other Activities or Comments 
	Points
	In order to list other activities or components of instructional design, faculty must discuss the item(s) and point values with the appropriate supervisor in advance.
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	Enter 0 points if you are using this space only to make comments about other form items. Or, assign 1-4 points for additional activities based upon the significance and the amount of effort involved (effort should be similar in scope to activities above with comparable scoring). 

 Describe activities that you feel should earn additional points and/or enter general (unscored) comments: 
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 Optional Reference Documents

	For your convenience, you may upload any supportive or reference documents applicable to this form to substantiate points assigned above or to otherwise comment on this form.

Please give document files meaningful names. Spaces and punctuation (other than dashes) will be eliminated from file names.

The following allows you to upload only one document at a time. Return to this form (after submitting it) to upload additional documents.

	Previously uploaded documents: None 


Score

	Total Points

	
	Rating

	Excellent


	
	19+ = 

Excellent (5)

8-18 = 

Commendable (4)

7 = 

Satisfactory (3)

4-6 = 

Below Satisfactory (2)

0-3 = 

Unsatisfactory (1)
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